Form G
RFP 2009-03
STAFFING EMPLOYMENT SERVICES
Attach all required documents listed below (in the order requested) to this form when submitting your proposal.
DESCRIPTION OF STAFFING

For staff supported with proposed funding, provide a brief description containing the following information that describes the level of staffing listed on the “Staff Wage and Benefit Detail,” Form C-1A.
	1. Position Title
	Assigned by the organization



	2. Position Classification
	Professional, paraprofessional, technical, managerial, clerical, etc.


	3. Full-time Equivalency
	Express fractions as decimals, i.e., ½ time as .50 FTE


	4. Focus of Responsibility
	Indicate the primary focus for this position: “Direct Client Service” or “Admin/Support” Examples of each position category is provided on Budget Form C-1 “Wages and Benefits”


	5. Function
	Identify the functions that will be performed by this position


	6. Qualifications 
	Identify skills, attributions and/or prior experiences examined for filling this position


	7. Credentials

	Identify any credentials that are required for this position and a brief explanation of how these credentials relate to the areas of responsibility assigned to this position


RESUME`

Provide an updated resume` of each staff member assigned to this project.

ORGANIZATIONAL STRUCTURE

Provide an organizational chart that includes all positions assigned responsibilities in the delivery of proposed services. Identify the organizational relationship of the positions; the line of supervision, FTE’s for each position, and relationship to non-WIA staff that may be assigned supervisory responsibility over WIA funded staff.






