Form F

RFP 2010-02

AGENCY INFORMATION, CERTIFICATIONS, & EXPERIENCE

Please check: _____ Agency is currently subcontracting with Kalamazoo/St. Joseph MWA    

                       _____Agency is NOT currently subcontracting with Kalamazoo/St. Joseph MWA  

Attach all required documents listed below, in the order requested, to this form when submitting your proposal.
A. AGENCY INFORMATION AND CERTIFICATIONS

Note for Current MWA Contractors
Organizations that hold current subcontracts with the Kalamazoo-St. Joseph Michigan Works Agency for workforce development services serving the populations described in the RFP Instructions do not need to complete requirements in this Section (A). Go to Section B. 

Agencies that do not hold current agreements with the Kalamazoo-St. Joseph Michigan Works Agency must complete the following:
1. Financial Accounting System
All agencies that are not current subcontractors with the Kalamazoo-St. Joseph Michigan Works Agency must provide the following:

· The most recent audit of the agency or, in the absence of an audit,

· A statement from a CPA attesting that the agency/organization's accounting system and internal control procedures are adequate for the purpose of accounting for and reporting of Federal revenues and expenditures in compliance with generally accepted accounting procedures and Federal requirements.
2. Program Performance Reviews
All agencies that are not current subcontractors with the Kalamazoo-St. Joseph Michigan Works Agency must provide the following documents that attest to your agency’s operational capabilities:

· Monitoring reports,

· Performance reports,

· Program (non-financial) audits, etc., 
The documents must be relevant (i.e., address program operations that are the same as or substantially equivalent to those proposed) and current (i.e., not older than 2 years).

If none of these documents are available, provide a description of how your program activities and operations are reviewed for quality and customer satisfaction.
If any of the documents identified areas of performance that required corrective action, describe what corrective actions were taken and the results of that action.
3. Legal Status
All agencies that are not current subcontractors with the Kalamazoo-St. Joseph Michigan Works Agency must include documentation that specifying who within your organization is assigned the authority to execute contracts and any revisions to those contracts.
B. CERTIFICATION DOCUMENTS REQUIRING SIGNATURE & AFFIRMATION
The following documents will be incorporated into any agreement developed resulting from this solicitation. They require the organization to execute by signature and affirmation. (See Reference # 11, “Certification Documents”.) These documents do not require signatures for this solicitation process but will be required in any subcontract awarded from solicitation.

· Equal Opportunity Statement

· Certification Regarding Lobbying Certification for Contracts, Grants, Loans, and Coperative Agreements

· Certification Regarding Debarment, Suspension, Ineligibility, Voluntary Exclusion Lower Tier Covered Transactions
C. ORGANIZATIONAL EXPERIENCE 

The Michigan Works Agency/Upjohn Institute’s primary consideration in selecting agencies or organizations as a result of this Request for Proposal is the effectiveness of the agency or organization to deliver services described herein in terms of the following criteria:
· Likelihood in meeting performance goals

· Quality of the services provided
· Meeting the program design specifications

· Cost

Current MWA Contractors

Your proposal will be reviewed by MWA staff having significant familiarity with Wagner-Peyser and WIA program operations.  Include in your response a description of any areas identified within the past three years monitoring/evaluation reports that required corrective action or presented an administrative recommendation.  Include what action was taken to resolve the issue(s) of concern and the results of these actions.
Begin your response here: 
All Other Agencies and Organizations

Respond to only one of the two following items: 

1. Organizations with experience with workforce development programs

Describe your organizations experience operating employment and training programs that serve unemployed, underemployed, economically disadvantaged populations, or individuals displaced from work. Include:
· Quantifiable accomplishments that support past effectiveness.
· Copies of “third party” program evaluations/monitoring reports on similar or substantially equivalent services even if the results are not positive. Your proposal will be reviewed by MWA staff having significant familiarity with the WIA program operations.

Explain in detail any areas identified in monitoring or evaluation reports needing corrective actions, what steps were taken to resolve the issue, and whether the action taken was successful.  Include documentation (follow-up reports/evaluations) supporting your explanation. Do not provide letters of support.
· Qualifications and experience of staff that would be providing services as proposed.
· Names and contact information of organizations with whom you have previous contracts delivering the same or similar services to those proposed.

Begin your response here: 
2. Organizations without experience with workforce development programs

Describe your organization's past experiences that demonstrate the organization's potential for operating activities as described in these RFP Instructions. Include:
· Quantifiable accomplishments that support past effectiveness.
· Copies of “third party” program evaluations or monitoring reports for similar or substantially equivalent services to those proposed even if the results are not positive. Your proposal will be reviewed by MWA staff having significant familiarity with the WIA program operations.

Explain in detail any areas identified in monitoring or evaluation reports needing corrective actions, what steps were taken to resolve the issue, and whether the action taken was successful.  Include documentation (follow-up reports or evaluations) that support your explanation. Do not provide letters of support.

· Qualifications and experience of staff that would be providing services as described in your proposal.
· Any adjustments that your organization will be willing to make in order to be provide services as described in these RFP Instructions (staff hiring, staff training and development, re-location activity, internal operating policies, etc.) 
Begin Your Response Here: 
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